Moving Checklist –compliments of Rock Brown
Please keep in mind that mover availability could affect your choice of the settlement date. Movers are typically busiest in the summer time & on weekends. If you are selling a house and buying a house, you must put a lot of thought into your objectives. You can sell first & then buy (if you have a place you can stay & store your belongings, get a rent-back agreement, or arrange for coinciding settlements), or buy first & then sell (if you have the available resources or can get a bridge loan). Please address these issues with your Agent, sooner rather than later, to discuss how your moving plans might affect your transaction or vice versa.
4-6 Weeks Before Moving Day

1) Review your Company’s Relocation Package if you have one, & determine what expenses will be paid by your company.

2) Start a log of Moving Expense Receipts (some may be tax deductible)
3) Get written estimates from at least 2 reputable Moving Companies, including their written commitment for pickup & delivery dates. Get references. Check the limits of insurance they offer, & if it covers replacement cost. Purchase additional insurance if necessary.

4) Select your Moving Company

5) Arrange for Storage Facility if you plan to store any contents. Again check insurance.

6) Arrange transport service for pets & /or automobiles if needed.

7) Call Post Office & Have all mail forwarded

8) Contact your Bank & arrange transfer of your accounts; order checks with new address; clean out your safety deposit box.
9) Submit Change-of-Address Forms to the Post Office; mail postcards to friends & creditors.

10) Give Day Care Center proper notice of withdrawal.

11) Contact Schools & arrange for transfer of student records.

12) Contact your Doctors for Medical Records & possible referrals to new physicians.

13) Change your insurance policies on Property, Auto, & Medical.
14) Organize all important documents in a fire-safe box. Some things you want to include are School Records, Home Purchase /Sale Papers, Will, Marriage /Divorce Papers, Pet Documents, Financial Records, Stock Certificates, Social Security Cards, Birth Certificates, & Passports.

15) Give Notice of Resignation to any Clubs, Organizations, or Volunteer Activities you belong to.

16) Cancel Newspaper Subscriptions.

17) Arrange for Hotels, Rental Cars, or Temporary Housing as needed.
2-3 Weeks Before Moving Day
1) Take a ruthless walk-through to determine what you really want to take.

2) Tag the rest of it & hold a Garage Sale; or call a Charity for pick-up.

3) Clean out Club, Gym, & School Lockers; pick up all Dry Cleaning.

4) Arrange for the disconnection or changeover of all utilities.
5) Have measurements taken of the rooms in your new residence & use floor plans to determine where everything will go.

6) Begin packing less-used items. Number & label each box, & keep an inventory.

7) Retrieve & return all borrowed items from neighbors & friends; return library books.

8) Clean out the Cupboards & plan remaining meals so you can pack what you don’t need, & don’t buy any more perishables than you have to.

 Notes:
1-2 Weeks Before Moving Day

1) Make an inventory list of all items going with you personally. Keep valuable l& irreplaceable items such as jewelry & heirlooms with you, not movers.

2) Confirm arrangements & dates with Moving & Storage Companies.

3) Confirm arrangements with auto & pet transportation companies.

4) Confirm hotel, rental car, or temporary housing accommodations.

5) Clean out & defrost the deep freezer.

6) Disassemble Furniture or other items.

7) Be sure to check yard & sheds for all items to pack.

8) Inform all friends & relatives of your forwarding address.

9) Take pictures of furniture or get fabric samples for anything you will want to reference for color or decorating before your goods are delivered to your new home.

10) Set aside a box of cleaning supplies & the vacuum cleaner.

11) Begin making a “Survival Box” for the move. This should include paper, pens, stamps, envelopes, cellophane, & heavy duty tape, scissors, tape measure, paper cups, zip-lock bags, paper plates & towels, plastic utensils, facial & toilet tissue, instant coffee or tea, cream /sugar, soap, moist towelettes, aspirin & prescription medications, band-aids, can opener, bottled water, travel alarm, flashlight, small tools kit, trash bags, snacks or drinks, children’s games, address book, spare car keys, & phone books for the city you are leaving & your destination.

1-2 Days Before Moving

1) Clean & Defrost Refrigerator & Freezer.

2) Purchase Traveler’s Checks for trip Expenses.

3) Reconcile & Close Bank Accounts, unless you will be using another branch of the same bank.

4) Conclude Financial Matters relating to the sale of lease of your home.

5) Movers or your family should complete packing of all household goods for the move. Make sure all boxes are clearly marked.

The BIG DAY

1) Confirm delivery address, directions, & delivery date with the movers.

2) Carefully supervise the move. Make sure boxes are clearly marked & your instructions are understood.

3) Clean the home & check entire grounds before leaving.

4) Check thermostat & make sure temperature is set appropriately. If the weather will be cool, be sure to winterize any outdoor water faucets, etc. Make sure all windows & doors are closed & locked, & all appliances are turned off (including built in humidifiers). Leave forwarding address, garage door openers, & any keys, if agreed to, for the new owners or renters.

5) If your home is going to be vacant when you leave, make sure a relative, neighbor, or real estate agent has the keys and knows how to contact you. Also, notify your insurance agent & police department that the home will be empty.

Arrival Day
1) Check to make sure all utilities are on & working properly.
2) Let family members or friends know you have arrived safely. Check in with your employer & Real Estate Agent to confirm itineraries.

3) Supervise moving crew on location of furniture & boxes.
4) Begin unpacking necessary basics first –basic kitchen utensils, bath toiletries, etc. –things you’ll need right away.

5) Register your Vehicle(s), get new plates, & change your Driver’s License address of record.
6) Indulge in an alcoholic beverage of your choice & celebrate!

Notes:

